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Birmingham Settlement

Application form

Please complete in black ink, as this form will be copied

	1. Post applied for:   

	2. Personal details:

Title (optional)………….First name(s) …………………………………………………………………..

Surname/family name ……………………….…….…………Previous surname, if changed………………………

Home address ……………………………………………………………………………………………………………

…………………………………………………………….……………….……………………………………………….

………………………………………………………………………………………………… Post code ……..….……

Telephone No..………….……… (Daytime)……………..………………… (Evening)………………………………

Mobile No……………………………………Email ……………………………………………………………………..

Do you need a work permit to work in the UK? Yes/No                   If yes please give date of expiry…………..



	Have you ever worked or been a volunteer/trainee at Birmingham Settlement?  Yes/No    

If yes, please give details of dates and areas of work.



	How did you learn of this vacancy?



	If you are selected for interview which is the best way to contact you during work hours?  Please give details.




	3. Current/most recent employer: 

Company/organisation name ………………………………………………………………………………………….

Address ………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………….

Postcode ……………………………………………Telephone No …….……………………………………………

Position held …………………………………………………………………………………………………………….

Date started employment ………………………………………Salary……………………………………………..  

Date left/leaving ……………………………………Reason for leaving …………………………………………….

…………………………………………………………………………………………………………………………….

Outline of responsibilities/duties ………………………………………………………………………………………

…………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………….



	4 Previous employment, paid and unpaid – (Please enter most recent first and continue on a separate sheet if necessary)



	Dates
	Post held
	Employer
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	5 Education and qualifications

Please include vocational and academic courses and any relevant professional membership



	School/college/university/ professional qualification


	Dates
	Subject/qualification/professional membership

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	6 Training and short courses attended

Please put the most recent first and include any skills based courses, e.g. use of PC’s etc 



	Subject


	Dates
	Certificates/qualifications

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	7 Relevant skills, knowledge and experience to support your application 

Please give details of your relevant skills and experience and reasons for applying for this post.  We will use the information you give us to make our shortlist.  

You should look at the job description and person specification and show how you meet the criteria we are looking for.  You may find it helpful to use the headings in the person specification and job description to do this.  

Please continue on a separate sheet if necessary.



	8 Key interests and voluntary work 

Please give details of any interests or voluntary work that support your application and show your skills, knowledge and experience for the job you are applying for.



	9 Miscellaneous information

Birmingham Settlement keeps a record of staff interests which may present a conflict of interest with their role at the Settlement.  A conflict does not bar you from working with the Settlement but may need to be managed openly to avoid doubt. If you are offered a post you are expected to declare such interests so:
Are you aware of any potential conflict of interest as a result of working for the Settlement?
Yes/No

If yes, please give details:  ……………………………………………………………………………………
Are you related to a current or former employee or Trustee of the Settlement?

Yes/No

If yes, please give details: ………………………………………………………………………………



	10 Declaration under the Rehabilitation of Offenders Act 1974

In accordance with the Rehabilitation of Offenders Act the Settlement will not discriminate its employment decisions against ex-offenders with criminal records if it is judged that the offence has no relevance for the post(s) applied for.

Please note that if you are applying for posts working with young people or vulnerable adults, both spent and unspent convictions must be disclosed.  For certain posts at the Settlement we will also require your consent to obtaining information from the Disclosure and Barring Service prior to offering you employment.  
Have you been convicted of a criminal offence (not including any convictions which are now spent under The Rehabilitation of Offenders Act 1974)?  Yes/No

If yes, please give details: …………………………………………………………………………………




	11 References

Please give the names of two referees; if possible one should be from your current or most recent employer.  If you are not currently working please give the name of your last two employers.  If you are currently studying and not in full time employment, you should also give the name of your college principal or tutor.  

We will not request references without your prior consent and do not normally contact referees unless we make a job offer.  

Referee 1                                                             (      Referee 2                                                          (


	Name ………………………………………………….

Position ……………………………………………….

Address ……………………………………………….

…………………………………………………………

…………………………………………………………

………………….…… Post code ……………………

Tel no ………………………………………………….

Email:  …………………………………………………

Relationship to applicant

…………………………………………………………


	Name ……………………………………………………

Position …………………………………………………

Address …………………………………………………

……………………………………………………………

…………………………………………………………...

……………………………Post code………………….

Tel no ……………………………………………………

Email: …………………………………………………...

Relationship to applicant

……………………………………………………………

	12 Declaration

The information provided in this application will be processed (as defined under the Data Protection Act 1998) for HR Purposes and I consent to the processing.

I declare that the information given on this form is true and accurate to the best of my knowledge

Signature …………………………………………………… Date ……………………………………….…………



	Please return this form marked Job Application to: -
Birmingham Settlement Sports and Community Centre, 

600 Kingstanding Road, Birmingham, B44 9SH.

or by email to: - recruitment@bsettlement.org.uk
General Data Protection Regulations
The information you have supplied to Birmingham Settlement will only be used for the purpose of progressing your application and to assess your suitability for the role.  We will not share your data with any third party or store it for longer than is necessary.  If you are successful in your application the information you provide will be retained by us as part of your personnel file for a period of six years following the end of your employment. If you are unsuccessful at any stage of the recruitment process the information you have provided will be retained for 6 months from the closure of the recruitment campaign and then destroyed securely.
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