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	Job title:
	Open Spaces Assistant


	Salary:
	Living wage – currently £9.50


	Hours:

	25 hours – flexible Monday-Friday

	Pension:

	Group Personal Pension with employer’s contribution


	Annual leave:

	25 days per annum (pro rata) 


	Tenure:
	Initial 6 months placement 


	Based at:
	Birmingham Settlement, 359-361 Witton Road, Aston, Birmingham, B6 6NS /  
115 Reservoir Road, Ladywood, Birmingham, B16 9EE


	Role Purpose:
	Birmingham Settlement has been delivering services to the communities where we work since 1899. We are a well established, busy charity in the process of developing new sites and services. We deliver a wide range of activities to support our communities from ‘Stay & Play’, ‘Youth’, and ‘Older People’ services; to ‘Health & Wellbeing’, ‘Employment & Training’, and softer social activities. 

This role will provide support to the team developing a new project in Ladywood including growing plots, activity space, and environmental learning. In addition we have a 70ft canal boat and the successful applicant will support us to develop and deliver a programme of community use. Core tasks include helping with admin, recording info, planning, preparing and supporting the delivery of the activities, and similar work. Based mainly at our Aston offices and Ladywood sites, attitude, flexibility, and willingness to learn along with a willingness to work positively with others are the key elements in making the role work, full training will be provided.

Aside from experience of working for the third sector, the successful applicant will gain an insight into community action and open space development, including activity and event planning and monitoring, environmental learning, report writing, presentation, promotion, and of course admin.

Further information about the Settlement and the work we do can be found at www.birminghamsettlement.org.uk.


	Essential skills, experience and qualifications 
	Training in all aspects of the role will be provided, the only essential requirement is reliability along with a flexible attitude towards duties and working patterns. In addition, while IT literacy with a reasonable working knowledge of Microsoft Office or similar is useful, the ability to work sensitively with people from a range backgrounds is also key.
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